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Part 1: Results 3

Part 1, Results, provides information about the Acquire and Produce modules. The
Acquire module is used to load election results files into Electionware, view and export
poll place records and generate Media Status and Machine Log reports. The Produce
module is used to view and export ballot records, view and print ballot images,
facsimiles and cast vote records, and generate the Election Summary results report.
Chapters include:

& Chapter 1: Acquire Module
& Chapter 2: Acquire Navigator

& Chapter 3: Produce Module
& Chapter 4: Produce Navigator
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Chapter 1: Acquire Module 4

Chapter 1: Acquire Module

The Acquire module is used to load election results files, and view, print and export
details about the loaded results. It can also be used to clear loaded results.

When results are loaded from media storage devices used on the election's DS200 and
DS850 scanners into Election Reporting Manager, results files are automatically
generated in a CLCTDATA folder. When the Acquire module is active, these result files
can be loaded into Electionware using options in the Load Results tab.

When results have been loaded, details about media storage devices encoded for the
election can be viewed or exported to file from the Table View tab. Election Properties
and Acquire Status can be viewed in the Status tab, and the Media Loaded Status and
Machine Log reports can be generated, viewed, saved to file and/or printed.

When results have been transmitted to ERM, Results Status reports can be generated,
viewed, saved to file and/or printed. If required, loaded results for a selected media
storage device can be cleared from the database, or all loaded results can be cleared
from the database.

The following sections describe how to use the Acquire module to acquire and process
election results. The procedure below describes how to load results from a folder, after
you have loaded results data from one or more media storage devices used on the
election's DS200 or DS850 scanners into Election Reporting Manager.

& 5 Warning: Before loading election results into Electionware, clear any test results that have
been loaded and print a summary report that verifies that results totals are Zero. For
~ instructions, see Clearing All Loaded Results and Viewing the Results Report.

Loading Results Files

1. From the Modules menu, point to Results and select Manage Tools Repor

Acquire. - ’ .
Define =
Design ¥
Deliver  » lace List

Results » | = Acquire%

Manage ¥ |[x Produce
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e Or, from the Modules list, select Results, and then click

the Acquire icon.

Chapter 1:

Acquire Module 5

(3

Results

_" Acguire

tl Produce

The Acquire module is now active in the Electionware

workspace.
: Poll Place List Status | Load Results & EE @
-
-~ Election Properties
@ Pol Place
Election day Name: County/State: Description:
Absentes/Early Sample Election ElectionWare County/ElectionWare State MNRCVDEMO
Template: Diate: Type:
None 03/13/2013 General/Other
Acquire Status
Polls Loaded Start Time:
Polls Loaded End Time:
Results Cleared:
Last Update:  03/15/2013 09:32AM
Poll Place

Details about the election are displayed in the Election Properties group box. Details
about results acquisition are displayed in the Acquire Status group box.

Election Properties:

€ Name - the Election Display Name defined for the election when it was created, or
the Display Name defined for the election when it was restored from backup

4 County/State - the jurisdiction of election as specified when the election was

created

& Description - the description of the election, as defined in Capture

& Template - the name of the template used to define the election in Electionware, if a
template was used

& Date - the date of the election, as defined in Capture

€ Type - the election type that is loaded, for example ‘General’, as defined in Capture

Acquire Status:

& Polls Loaded Start Time - the date and time that the first batch of results data was
loaded into Electionware. If no results have been loaded, displays “No Activity”
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Chapter 1: Acquire Module 6

® Polls Loaded End Time - the date and time that the last batch of results data was
loaded. If the last batch of results data has not been loaded, displays “No Activity”

€ Results Cleared - the date and time that batch results were last cleared from the
database. If results data has not been cleared, displays “No Activity”

® Last Update - the date and time of the last change to the Electionware database.

2. Click on the Load Results tab.

The Load Results tab can also be displayed by right-clicking on the Poll Places node in
the Navigator and selecting Load Results, by selecting Load Results from the Manage
menu, or by clicking on the Load Results... button at the top of the Poll Places list, or in

the application’s toolbar.

Status 2| Load Results ﬁ| Poll Place - Table View ﬁ|

g
@
@

Load Results Data
Results Repository

Results Received

Poll Place Media 1D Device Type Media Seral Mumber First Ballot

Error Status Panel

Media |D Media Serial Number

Poll Place Device Type

Progress Status

m

First Ballot Error

Loading Results from a Folder:

3. Click on the Browse button. In the Open dialog box that is displayed, navigate to

the folder that contains the election results files.

By default, election results files are generated in

C:\elecdata\<ElectionName>\CLCTDATA when results have been imported into

Election Reporting Manager.

4. Click on the Open button in the Open dialog box.
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Chapter 1: Acquire Module 7

The path to the specified CLCTDATA folder is displayed in the Results Repository field
in the Load Results tab and the Start Load button is enabled.

5. Click on the Start Load button to load the results data. The Stop Load button is
enabled. If a problem is encountered while loading data, click the Stop Load button
to stop loading data.

Note: Do not use Electionware modules other than Produce while loading results data.

6. If an error occurs while loading the results data, a description of the error is
displayed in Error Status Panel at the bottom of the Load Results tab.

Use the vertical scroll bar to view this area of the Load Results tab.

7. Click on the Clear button if you would like to clear any error descriptions in the Error
Status panel.

Results Received details displayed on the Load Results tab may include:

® Poll Place - the name of the poll place associated with the encoded media storage
device

€ Media ID - the ID number associated with the encoded device. The Media ID
number is unique for each media storage device encoded for a poll place

& Device Type - Type of device used to process the acquired results, either DS200 or
DS850.

& Media Serial Number- the number associated with the encoded device. This number
is unique for each media storage device in the election

® First Ballot - for media storage devices whose results have been loaded, displays the
time of the first ballot cast

€ Progress - when results are loading, this column displays an upload progress bar

® Status - the load status of the media storage device, either ‘Loaded’ or ‘Not Loaded’
Customizing the Load Results Tab Display

The display of columns of details in the Load Results tab can be customized. Right-click
on a column header to display the Select Visible Columns dialog box.
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Chapter 1: Acquire Module 8

1. Select or deselect the check box to the left of each (o o )
column to be displayed or hidden in the Load
Results tab. Choose the Columns to Display in the List
2. Click on the OK button to accept your selections or oo
. [¥] Device Type
the Cancel button to cancel your selections. ————
[¥] Media ID
I [¥] Media Serial Number
[¥] Poll Place
Prcgress
[¥] status
E ok [ cancal
Viewing Media Storage Devices for Poll Places
The Poll Places List shows the medla storage devices P p
created for each polling place in the election database.
T ERBDB

1. Click on the plus sign to the left of a poll place type  |@ PallPlace
to display the list of polling places in the poll place - 1 Election day

type category, by name. Use the horizontal scroll bar 10 POLL 1
in the Navigator to view the complete list of poll =N
places. --of DS200 Media-1
- DS850 Media-1
A green check mark is displayed to the left of the name - DS200 Media-1
of each poll place for which all media storage devices | i.. Absentee/Early

have been loaded.

A multicolored ball is displayed to the left of the name of
each poll place for which one of <x> number of media
storage devices has been loaded.

2. Click on the plus sign to the left of poll place for
which results have been received. Poll Place

A green check mark is displayed to the left of each media
storage device from which results have been loaded. Media storage devices are listed
by Media ID number.
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3. Rollover a poll place or media

Chapter 1: Acquire Module 9

a Status 8 | Load Resulis 2| DEMO

N . : Poll Place List
storage device's name with
. . t Load Results Data
the mouse pointer to view ]
© Poll Flace Results Repository

related details in a tool-tip.

E- 1 Blection day

=R M DEMO POLL
i-of  DS200 Media-1 Resuits Received
ol pgRoAtes
Poll Place: DEMO POLL
Absentee/H

Media ID: Media-1

Device Type: DS200

Status: Loaded

Created: 2013-03-15 09:35:10.232

Number of Sheets: 4
Machine Serial: 0312400010
Media Serial Number: 077619400005

Loaded Media Time: Fri Mar 15 10:16:55 PDT 2013
Closed: Fri Mar 15 10:15:33 PDT 2013

First Ballet: Fri Mar 15 10:05:10 PDT 2013

Last Balliot: Fri Mar 15 10:14:40 PDT 2013

Viewing Media Storage Device Details:

1. While the Acquire module is active, click on the Table View tab to display details
relating to media storage device(s) encoded for the election.

B

: Poll Place List 4@ || stetus 5] Load Resuits 3] Pol Piace - Table View | G
: F:;P:oem = Find: Find Next Find Previous Highlight al [7] Match case Export
- Election day [Pott Piace | (=] [Devi..) (=] Media 10] (=] [Machine .|~ First Baliot ] (] [Media Se..[~]/5tatus | (~][Loaded ... |(=][Num...](~][Created ][] [Closed | (=] lLast Ballot ][]

@ DEMO POLL DEMOPOL.. DS200 Media1 0312400010  03/15/2013 1. 0776194000... Loaded 03/15/2013 1.
oM DS200Media-l|| InEMO POL.. DS850 Media-1  mia 07A3121302... Not Loaded
D850 Media-1
------ Absentes/Early
Poll Place

4 03152013 0... 0315/201... 03162013 1...
03/15/20130...

2. Click on the Poll Place node in the Navigator to display the media storage devices
encoded for all poll place types; click on a poll place type to display the storage

devices encoded for only poll places of the selected type.
The name of the Table View tab updates to reflect the selection.

Media storage device details displayed on this tab may include:

4 Poll Place - the name of the poll place associated with the encoded media storage
device

® Device Type - Type of device used to process the acquired results, either DS200 or
DS850.
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Media ID - the ID number associated with the encoded device. The Media ID
number is unique for each media storage device encoded for a poll place

Machine Serial - for media storage devices whose results have been loaded, displays
the serial number of the scanner that the device was installed on during the election

First Ballot - for media storage devices whose results have been loaded, displays the
time of the first ballot cast

Media Serial Number- the number associated with the encoded device. This number
is unique for each media storage device in the election

Status - the load status of the media storage device, either ‘Loaded’ or ‘Not Loaded’

Loaded Media Time- for media storage devices whose results have been loaded,
displays the date and time that the load occurred

Number of Sheets- for media storage devices whose results have been loaded,
displays the total number of sheets on the device

Created - the date and time the device was encoded

Closed - the time the polls were closed on the scanner that the device was installed
on during the election

Last Ballot - for media storage devices whose results have been loaded, displays the
time of the last ballot cast

Click on a column header in the Table View tab to sort the column’s properties in
ascending or descending order.

Customizing the Poll Places - Table View Tab Display

The display of columns of details in the Poll Place - Table View tab can be customized. In
addition, the data displayed in each column can be filtered using menu options to the
right of the column.

To hide or show columns:
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1. Right-click on a column header to display the columns’ names in a right-click menu.

Status ﬁl Load Results $| Poll Place - Table View ﬁl ,I|E

Find: Find Next Find Pre Highlight a |:| Match case Export

[Poll Piace (] [Devi..] (7] Meia 1D~ Machine ?'P“Ham'ﬁ' v.)(7)tatus | [~][oaded .. |[~)[Num...](~][Created ][~][Clesed |[~][ast Balot |[~]

DEMO POL... DS200  Media-1 03124000 D00... Leaded 03/15/2013 1... 4 0315/2013 0... 03/115/201... 03M156/2013 1..)
Device Type

DEMC POL... D3850  Media-1 n'a 302... Not Loaded 0312013 0...

Media 1D

Machine Serial

First Ballot

Media Serial Number
Status

Loaded Media Time
Number of Sheets
Created

Closed

L L ) ) N N

Last Ballot

Mare...

2. Select or deselect the check box to the left of each column to be displayed or
hidden in the Poll Places - Table View tab.

3. Click on the More... button to view and edit the display of column names in the tab
using the Select Columns dialog box.

Options in the Select Columns dialog box allow [ ormr— =)
you to arrange, hide, show, group or ungroup
columns displayed in the table view tab. You can
also specify the width of a column.

Check the columns that you would like to make visible,

Mathine Sertal
First Ballot

Media Serial Mumber
Show

- Move Up

Status

Loaded Media Time
MNumber of Sheets
Created

Closed
Last Ballot -

& To hide a column, deselect the check box to the
left of its name, or select the name of the
column and click on the Hide button.

m

& To show a column that has been hidden, select
the check box to the left of its name, or select
the name of the column and click on the Show | ) |
button.

|| Width of selected column (in pixels): | 79 I

Cancel H Reset ]

® To change the display order of columns, select a column’s name and click on the
Move Up or Move down button.

€ To group columns, select the names of the columns to be included in the group, and
then click on the Group button. Enter a name for the Group in the dialog box that is
displayed.

€ To specify the width of a column, select its name in the Details list and enter a value
in the ‘Width of selected column (in pixels):’ field.

Click on the OK button to accept your selections; the Reset button to reset the display
to the last selected set, or the Cancel button to cancel your selections.
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Chapter 1: Acquire Module 12

Clear Results

Loaded results for media device(s) selected in Table view can also be cleared.
To clear results for selected media device(s):

1. Right-click on the media device for which to reset loaded results and select Clear
Results.

Use Shift + click to select multiple sequential media devices; use Ctrl + click to select
multiple, non-sequential devices.

: Poll Place List 4@ || status 5| Load Resuts ] Pol Place - Table View | [ENI3|E3]
TEE m E Find: Find Next Find Previous Highlight = |:| Match case
© Poll Place
B 1 Electon day -B-BQJB;]BMB;]BM]B[_]B-BMB@]B
. =@ DEMOPOLL DEMO POL... [D5200 031240 pamamani e 0 776 194000... _
o/ DS200Media-1 || |pEMOPOL. . DSB5D  Mediai  na 7A3121302... Not Loaded
! DS850 Media-1

| Absentee/Eary

Poll Place

A Warning dialog box is displayed, warning you that this operation can not be undone,
and prompting you to confirm that you would like to continue.

2. Click on the Yes button.

When results have been cleared, an Information dialog box is displayed, showing the
text “Results successfully cleared”.

3. Click on the OK button to dismiss the dialog box.
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Details about the cleared media device are updated in the Poll Place List and the Table

View tab:

 Pall Place List 4@ || status | Load Resuits 3| Pol Piace - Table View 3| ENE|E3]
ctENEBB
©@ Poll Place Find: Find Next Find Previous Highlight a [T] match case m
- 1 Election day [Pot Piace ][] [Devi..) (] [Media 1D (] [Machine ... (] First Baliot [ ] [Media Se..) []tatus_][~][Loaded ... ] (=] [Num...][~][Created ][~][Ciosed |[~]|Last Bai
- B DEMOPOLL DEMOPOL.. DS200 Media1  nia 0776194000... Not Loaded 03/16/2013 0...
S DS200Media-1|| |DEMOPOL.. DS850 Media1  nia 07A8121302... Not Loaded 03M5/2013 0...
L e D550 Media-1
[ Absentee/Early

Poll Place

Clearing All Loaded Results

All result data loaded using the Acquire module can be cleared from the election
database.

1. To clear the election database of all loaded results data, when the Acquire module is
active, select Clear Results from the Manage menu.

Results can also be cleared by right-clicking on the Poll Places node in the Navigator
and selecting Clear Results from the drop-down menu, or by clicking on the Clear
Results button at the top of the Poll Places list or in the application’s toolbar.

A Warning dialog box is displayed, prompting you to confirm that you would like to
continue.

2. Click on the Yes button to clear all results data, including log files, ballot images and
provisional ballots from the database; click on the No button to close the dialog box
without clearing results data from the database.

When results have been cleared, an Information dialog box is displayed, showing the
text “Results successfully cleared”.

Click on the OK button to dismiss the dialog box.
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Viewing or Exporting the Machine Log Report

An election log file is created when an election is loaded on a DS200 or DS850 scanner.
This file is saved on the media storage device that is installed on the unit, and included
with the results data that is loaded in Electionware. The content of all loaded log files
can be viewed in the Machine Log report. If required, the data specified to be included
in the report can be exported to a pipe separated, .csv type file.

1. When the Acquire module is active, click on the Reports menu in Electionware and

select Machine Log.

The Machine Audit Events Criteria window is
displayed.

2.

To generate and display the Machine Log report:

Log files are listed in the window
alphabetically, by Poll Place name, Media
ID number and Machine Serial number. The
date and time of the first and last log entry
from all loaded log files is listed in the
From Date: and From Time: fields.

Check the Select All check box to include
all log files in the report, or check the check
box to the left of specific log file(s) to be
included in the report.

To include only log file entries generated
within a specific date and time range,
select a From Date: and To Date: from the
Calendar drop-down menus, and enter a
time in the From Time: and To Time: fields.

| £| Machine Audit Events Criteria £
Report Selection Criteria
Machine Number
PRECINCT 1- Media-1 - 0110340767
Select Al
From Date | Octeber 30, 2013 Bl From Time 08:16:28 —
To Date  |October 30, 2013 B2 To Time 08:24:14 5
Sort By @ Date - Ascending
_) Date - Descending
Run Report ] l Export ] l Cancel

Click the Date - Ascending radio button to sort the entries to be included in the
report from most recent to least recent; click the Date - Descending radio button to
sort the entries from least recent to most recent.

6. Click on the Run Report button to generate and display the report using the criteria

you have specified.
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Chapter 1: Acquire Module 15

The Machine Log report is displayed in the Report: Machine Log tab.

Status 5 | Load Resuits 5| Table View 3| Report: Machine Log Report 5| ERE =]

- - .Qq. 1 _E”—' Oy O |100% -

Machine Serial Number PRECINCT 1 - Media-1 - 0110340767

»

Electionware County
Sample Election

Machine Log Report I October 29, 2013

Date and Time Log Entry Text

m

2013M10/30 08:16:28 Election media created

2013130 08:20:33 Motherboard EPIA-EK

2013130 08:21:02 Election loaded

2013130 08:21:05 All data paths and memory locations OK
2013/10/30 08:21:06 Printing 1 copy of Configuration Report
2013/10/30 08:21:07 User canceled printing Configuration Report
2013/10/30 08:21:08 DS200/UVC not plugged in

2013130 08:21:09 Atternpting to Open Poll

2013/10/30 08:21:11 Open process complete.

1 | 3

The report’s header includes the name of the report, the date and time the report was

generated, the name of the election associated with the log files and the election’s date.
Log files included in the report are displayed alphabetically, by Poll Place name, Media
ID number, and Machine Serial number.

Details in each log include:

# Date and Time - the date and time that the activity described by the log entry text
occurred

€ Log Entry Text - a description of the activity that occurred

Use the Report Screen toolbar to Print, Save, change the current page, or change the
view of the displayed report.

Reference: See Report Toolbar for information regarding Report Screen toolbar functions.

To export specified Machine Log report data to a file:
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7. Use the procedures described in steps 1 to 5 to display the Machine Audit Events
Criteria window and specify the data to be included in the export file.

8. Click on the Export button.

The Machine Log Save As dialog box is displayed.

Savein: | | Elecdat - BcrEE
T . 2PFLDUVA
';} |/ SPNYROCK |
Recent ltems i bwes
Desktop
|
E
l My Documents I
A
Computer
m-u
H File name: Save
Netaork i 1
Files of type: | Pipe-Separated Values File (*.csv) Al

" F E —= = — === y.

9. Navigate to the folder in which to save the file. Enter a name for the file in the File
name field, and then click on the Save button.

When the export is complete, an Information dialog box is displayed, indicating the
name and location of the export file. Click on the OK button to close the dialog box.

The following is a sample of a Machine Log export file.

Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat Quidian @ - @ X

= =| § General 2 Fﬁ Conditional Formatting - j‘ﬂlnsertv ¥ - % [ﬁ 0 3
@v E

B2 ||B I U-||A a7 |§v |$.v % » | | [BZ Format as Table - 3 Delete ~ )
[ A : - I (5] Cell styles - H Format ~ || 2~ éiTtr:rB-L ELT:ct&' Tr?ihsa;ﬁe e
Clipboard ™= Foﬁt (F Alignment (F Mumber T Styles Cells Editing WebEx I
P13 Q2 I | |
A B C D E F G H | ] K L M N
Message Code | Date | Time | Media Serial Number|Log Type| Poll Place Name | Machine Serial Number|Message |
1114111]2013-10-30|08:16:28| 07C711130690 | P_LOG | PRECINCT 1| 0110340767 | Election media created I
6004118|2013-10-30| 08:20:33 | 07C711130690 | P_LOG | PRECINCT 1| 0110340767 | Motherboard EPIA-EK
1004002 | 2013-10-30| 08:21:02 | 07C711130690 | P_LOG | PRECINCT 1| 0110340767 Election loaded I
1004326 | 2013-10-30| 08:21:05|07C711130690 | P_LOG | PRECINCT 1|0110340767| All data paths and memory locations OK
1004143 | 2013-10-30|08:21:06| 07C711130630| P_LOG | PRECINCT 1|0110340767| Printing 1 copy of Configuration Report I
1004148| 2013-10-30| 08:21:07| 07C711130690 | P_LOG | PRECINCT 1| 0110340767 | User canceled printing Configuration Report
1004302 | 2013-10-30| 08:21:08 | 07C711130690 | P_LOG | PRECINCT 1|0110340767| DS200/UVC not plugged in I
1004149 | 2013-10-30| 08:21:09 | 07C711130690 | P_LOG | PRECINCT 1|0110340767| Attempting to Open Poll
6004022 | 2013-10-30|08:21:11| 07C711130690 | P_LOG | PRECINCT 1|0110340767| Open process complete. I
|

=S4 calibri 11 -

W oo~ OB W

=
=

11 6004121]|2013-10-30|08:21:12|07C711130690| P_LOG| PRECINCT 1]|0110340767| Keys detected on poll media 0110340767
12 1004003 | 2013-10-30|08:21:13| 07C711130690| P_LOG | PRECINCT 1|0110340767| Poll opened
M4k M| Testl %1 oo
Ready |
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Chapter 1: Acquire Module 17

Viewing the Media Loaded Status Report

The Media Loaded Status Report provides the load status of all media storage devices
encoded in the election.

1. When the Acquire module is active, click on the Reports menu in the Electionware
menu bar and select Media Loaded Status.

The Media Loaded Status Report is displayed in the Report: Media Status Report tab.

Status 2 | Load Results 2 Table View 2| Report: Machine Log Report £ | Report: Media Status Report 2 Sl S B @

-~ 14 1 1 I: ’_ Sy Sy |00 -

FElectionware County
Sample Flection
October 29, 2013

Media Loaded

Poll Place Name Poll Place ID Equipment Type Media Serial Number Media Load Time ExpressVote Ballots Total Ballots

PRECINCT 1 1 0 12 1
Ds200 07 C711130690 10/3W2013 08:30AM O 12

Total Poll Places: 1

Media Not Loaded
Poll Place Name Poll Place ID Equipment Type Media Serial Number Media Load Time ExpressVote Ballots Total Ballots

Total Poll Places: ]

The report’s header includes the name of the report, the time and date the report was
generated, the name of the election associated with the media storage device(s) and
the election’s date.

The Media Loaded section of the report lists loaded poll place media storage devices.

The Media Not Loaded section of the report lists poll place media storage devices that
have not yet loaded results.

Details about the media storage devices in the report include:

® Poll Place Name - the name of the poll place associated with the encoded media
storage device

@ Poll Place ID - the ID number of the poll place associated with the encoded media
storage device

€ Equipment Type - the type of equipment the media storage device was encoded for
use on, either "DS200"” or “DS850"

€ Media Serial Number - the number associated with the encoded media storage
device. This number is unique for each storage device in the election

EVS5200_DOC_SOP_EWO05Results
Software Version 4.6
Published: February 21, 2014



Chapter 1: Acquire Module 18

€ Media Load Time - for media storage devices whose results have been loaded,
displays the date and time that the load occurred

€ ExpressVote Ballots - the number of ExpressVote ballots processed at each poll
place, and on each poll place media storage device

® Total Ballots - for each media storage device whose results have been loaded,
displays the total number of ballot images included in results data

Each section of the report is followed by the total number of poll places with encoded
media storage devices.

Use the Report Screen toolbar to Print, Save, change the current page, or change the
view of the displayed report.

Reference: See Report Toolbar for information regarding Report Screen toolbar functions.

Viewing the DS850 Networked Results Status Report

The DS850 Networked Results Status Report provides the status of results transmitted
via the SFTP server on the network into ERM. This report may be run when the election
that corresponds to the results data is open in Electionware, and results data has been
transmitted to ERM.

1. When the Acquire module is active, click on the Reports menu in the Electionware
menu bar and select DS850 Networked Results Status.

The DS Results Report dialog box is displayed.

i

| £/ DS Results Report

Results Directory Selection

Directory Location:

| Browse

g
E

2. Enter the path to the network results directory in the Directory Location field, and
then click on the Run Report button.

A networked results directory is automatically created when results are transmitted. The
path to this folder is: “<drive_letter>:\Elecdata\<electionname>\CLCTData". Note that
the server's drive letter is defined when installing Electionware.
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The path that is entered will be included in the generated report, below the report’s title
bar. In the following sample report, the path “D:\elecdata\AMNHGEN\CLCTData"” was
entered.

The DS850 Networked Results Status Report is displayed in the Report: DS850
Networked Results Status tab.

.port | | Report: DS850 Networked Resuts Status Report 5 ETH|E3I =)

- - .ﬂ!.‘ 1 S ey &y o~

DS850 Networked Results Status Report
MNHGEN
March 13, 2013 ElectionWare Coumy, ElectionWare State

Results Directory: D-\elecdata\MNHGENICLCTDATA
Results Not Updated
Brooklyn Park W-W P 2
200522430104E8C1220A  N/A
Total Poll Places: 1

Results Updated
Brooklyn Park W-W P 1

07A8121302D1 03/18/2013 10:37TAM
Total Poll Places: 1

The report’s header includes the name of the report, the name of the election
associated with the transmitted results, and the election’s date. The path to the user
specified, network results directory is displayed below the header. The date and time
that the report was generated is included in the report'’s footer.

DS850 MNetworked Results Status Report - 03/18/2013 10:44AM 1
Report generated with ElectionWare Copynght @ 2007-2012

The Results Not Updated section of the report lists poll place media storage devices
that have not yet loaded results.

The Results Updated section of the report lists poll place media storage devices from
which results have been loaded.

Information in the report includes:

® Poll Place Name - the name of the poll place associated with each encoded media
storage device
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Poll Place ID - the ID number of the poll place associated with each encoded media
storage device

Media Serial Number - the number associated with each encoded media storage
device. This number is unique for each storage device in the election

Media Load Time - for media storage devices whose results have been loaded,
displays the date and time that the load occurred

Total Poll Places - the total number of poll places defined in the election
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As mentioned in the Introduction, the Navigator pane changes in conjunction with the
selected module. The following section describes the functionality of the Navigator

pane as it is utilized in the Acquire module.

When the Acquire module is selected,
the Poll Place button is displayed at

Toolbar Icon

the bottom of the Navigator pane, Icon

Action Name

Description

the Manage menu is included in the
application’s toolbar, and Load

Results and Clear Results buttons i
appear in the toolbar and at the top

Load Results

Displays the Load
Results tab in the
Electionware
workspace.

of the Poll Places list.

Clear Results

Displays warning
that results will
be deleted;
prompts user to
confirm before
proceeding.

Refreshes display

- Refresh of items in Poll
- Navigator Place List
navigator
Collapse all the Contrat‘:ts the Poll
. Place List
navigator
nodes

To load or clear results, select Load Results... or Clear
Results from the Manage menu, right-click on the Poll
Places node in the Navigator and click on the Load
Results or Clear Results buttons, or right-click on the
Poll Places node in the Navigator and select these
options from the drop-down menu. To expand or
collapse the Poll Place navigator nodes, right-click on
the Poll Places node in the Navigator and click on the
Expand all the navigator nodes or Collapse all the

navigator nodes buttons, or select Expand All or
Collapse All options from the drop-down menu.

Expand all the

Expands the Poll

. Place List
navigator
nodes
: Poll Place List <
cERBDB
e i

-

Load Results...
Clear Results
Expand All
Collapse All

Poll Place
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The Poll Places List

The Poll Places List shows the media storage devices defined for each polling place in
the election database.

1. Click on the plus sign to the left of a poll place type to display the list of polls
associated with the Poll Place type.

2. Click on the plus sign to the left of a poll place to

. . . . . : Poll PI List <
view each media storage device associated with the —
poll. STERBB
© Pol Place
Poll place types and poll places are listed by name. - 1 Election day
Media storage devices are listed by Media ID number. L1 POLL 1
A green check mark is displayed to the left of the name foof  DS200 Media-1

of each poll place for which all media storage devices
have been loaded.

i D55850 Media-1
- D5200 Media-1

. N B Absentee [Early
A multicolored ball is displayed to the left of the name of
each poll place for which one of <x> number of media
storage devices has been loaded.
A green check mark is displayed to the left of each
media storage device whose results have been loaded.
You can clear the results from media storage device(s) by ——

selecting their names, right-clicking and selecting Clear
Results.

For example, when the Election Day poll place category is expanded and the text
“Lakewood" is entered, the following is displayed:

3. Click on an entry in the Poll Places List to display details about media storage
devices related to the item in the Poll Places - Table View tab.

Reference: For more information, see Viewing Media Storage Device Details:.
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Chapter 3: Produce Module

The Produce module is used to:

& View and filter the list of ballot records included in loaded results
® Print ballot scan images and facsimiles

€ Export the ballot records table, ballot images and Cast Vote Records (CVRs), or
CVRs and write-in images

€ View, print and save ballot images and CVRs
€ View, print and save the Results Report and Double Vote Report.

When the Produce module is active, ballot records displayed in the Table View tab can
be filtered and exported. Selected Ballot Images, with or without their associated Cast
Vote Records can be exported, and Cast Vote Records for selected contests, with or
without write-in images can be exported. Ballot scan images and CVRs can be viewed,
printed and saved in the Ballot Viewer. The Election Results Summary Report can be
generated, and election properties and the Produce module’s status can be viewed in
the Status tab.

This section describes how to use the Produce module. Procedures in this section
assume that you have loaded results data from one or more media storage devices used
in the election into Election Reporting Manager, and loaded the corresponding results
data into Electionware. Ballot information available in the Produce module will vary
according to the devices used in the election and configurations.

m Reference: For more information about loading election results data, see Loading Results

N Files.
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Filtering the List of Ballots

1. From the Modules menu, point to Results and select

Produce.

[Modulﬁ Manage Tools Report

Define
Design

Deliver

Results *|=  Acquire
Manage 11 ProduceL‘\b

’ h "
e s
S —

b Filter List

Or, from the Modules list, select Results, and then click
on the Produce icon.

The Produce module is now active in the Electionware

L8
Produce
workspace. Lt
: Filter List Status 2 | Table\iew 2 m E @
Precinct Election Properties
Al -
L Name: ‘County/State: Description:
Sample Election ElectionWare County/ElectionWare State MNRCVDEMO
Pcll Place
L
Machine
[ o Template: Date: Type:
None 03/13/2013 General/Other
Ballot Type Produce Status
L
- Total Sheets: 4
Writedn Last Update: 03/15/2013 03:55PM
r
Biank
| Al
Ballots: Printed
L
Ballot Exception
I
‘Cast Vote Record
Apply Fiter | [ Resst
Filter

Results ()

n Acguire
=

-

Details about the election are displayed in the Election Properties group box. Details
about the loaded ballots and the database are displayed in the Produce Status group

box.
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Election Properties:

€ Name - the Election Display Name defined for the election when it was created, or
the Display Name defined for the election when it was restored from backup

4 County/State - the jurisdiction of election as specified when the election was created
€ Description - the description of the election, as defined in Capture

€ Template - the name of the template used to define the election in Electionware, if
one was used

€ Date - the date of the election, as defined in Capture
& Type - the type of election the database represents, as defined in Capture

Produce Status:

€ Total Sheets - the number of ballot sheets included in all uploaded results
® Last update - the date and time of the last change made to the database

2. Specify Filter List options in the Navigator to identify which ballots in the uploaded
results are to be displayed in the Ballots - Table View tab.

Select from the following Filter List drop-down menus:
Precinct

® All - Displays all ballots for all precincts

€ <Precinct> - Displays all ballots associated with the precinct selected
Poll Place

# All - Displays all ballots for all Polls
€ <Poll> - Displays all ballots associated with the poll selected

Machine

# All - Displays all ballots associated with all machine numbers

€ <Machine> - Displays all ballots for the machine number that is selected
Ballot Type

& All - Displays all Paper and ExpressVote ballots
& Paper - Displays Paper ballots only
& ExpressVote - Displays ExpressVote ballots only

Write-in
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& All - Displays all valid ballots that have marked write-ins, unmarked write-ins, both
types of write-in marks, or no write-in marks on the ballot The system will also load
the ExpressVote ballots that have marked write-ins, if that equipment is valid for the
election

€ No write-in - Displays all ballots with a contest with the write-in name area and vote
position unmarked

® All write-ins - Displays all ballots and cards that have identified write-ins

€ Marked write-in - Displays all ballots with a contest with a write-in vote position
marked

€ Unmarked write-in - Displays all ballots with a contest with a write-in name area
marked, and the associated vote position unmarked

g Note: This information is only available if the machines have been configured to report on this
type of Write-in vote.

Blank

® All - Displays all ballot sheets for all Blank Sheet and Not Blank ballots

4 Not Blank - Displays all ballots that contain marked voting positions on any sheet of
the ballot

€ Blank Sheet - Displays all ballots that contain no marked voting position on any one
sheet of the ballot

Ballots Printed

& All - Displays all printed and not printed ballots, both Facsimile and Official

# Printed (All) - Displays all printed ballots (both Paper and ExpressVote) that have
been printed as Official and Facsimile

# Printed (Official) - Displays all valid ballots (both Paper and ExpressVote) that have
been printed as Official

€ Printed (Facsimile) - Displays all valid ballots (both Paper and ExpressVote) that have
been printed as Facsimile

4 Not Printed - Displays all valid ballots (both Paper and ExpressVote) that have not
been printed

Ballot Exception

*

All - Displays all ballots
No exceptions - Displays all ballots without exception conditions.
All exceptions - Displays all ballots with exception conditions.

No overvotes - Displays all ballots without overvoted races.

L IR JER B 2

Has overvotes - Displays all ballots with overvoted races.
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Has Double Votes - Displays all ballots with double votes.

No undervotes - Displays all ballots without undervoted races.
Has undervotes - Displays all ballots with undervoted races.

No Double Votes - Displays all ballots without double votes.

Note that double vote filter options are not available if this type of contest is not
included in the election.

3. Enter a cast vote record number in the Cast Vote Record field.

4. Click on the Apply Filter button to display the list of ballots that meet the filter's
specifications in the Table View tab. Click on the Reset button to reset the filter

settings to their default values.

The filter parameters are applied and the list of matching ballots is displayed in the
Ballots - Table View tab.

When a filter has been applied, ballots that meet the filter’s specifications are listed in
the Ballots - Table View tab, and the number of ballots that meet the filter’s
specifications is displayed at the bottom of the Navigator pane.

Filter

: Filter List 0 || status @] Balots - Table view 8| BB
Precinct Find: Find Next Find Previous Highlight [] Match case Export
L | |rvee_J[~)PotPiace ]B[Pdplac ][] [Preginct ]B[PreuncuD]B[Balmsme]B[t:aswm ]B[SenalNu (=) Wite-in.... ][] [Print Ver... ][] [Print Ver..
S Paper ABSENTEE .. ABSENTEE 0004 DEM Precin.. 019163fb5F... o 0 -

Paper ABSENTEE _ 4 ABSENTEE 0004 Precinct 3 S 2 067456457 ] 0

A T | [paper ABSENTEE ... 4 ABSENTEE 0004 Precinct3 5. 3 0d04933126a... Marked ] 0

Machine Paper ABSENTEE _ 4 ABSENTEE 0004 Precinct 1 4 0eD204921a . Marked ] 0

e . Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinc... 5 1030ce0dd... Marked ] 0

! || | Paper ABSENTEE . 4 ABSENTEE 0004 DEM Precin B 1194736295  Marked ] 0

Paper ABSENTEE ... 4 ABSENTEE 0004 LIB Precinct ... 7 12f2fdbTes0. . ] 0

Ballot Type Paper ABSENTEE . 4 ABSENTEE 0004 REF Precinc. B 253bc4ch96 . Marked ] 0

A = Paper ABSENTEE ... 4 ABSENTEE 0004 Precinct3 5. 9 29263fd1d3... 0 0

eten Paper ABSENTEE ... 4 ABSENTEE 0004 LIB Precinct ... 10 29e0571780... Marked 0 0

. Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precin.. 11 2d1ca94820.. Marked 0 0
e = Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinc... 12 2MB5604dfBc... Marked ] 0 =

e Paper ABSENTEE ... 4 ABSENTEE 0004 Precinct3 ... 13 47290081313... Marked ] 0

M . Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precin.. 14 4d27cd7826.. Marked ] 0

' " || |Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precin.. 15 539eb82281.. ] 0

Ballots Printed Paper ABSENTEE ... 4 ABSENTEE 0004 LIB Precinct ... 16 B0252f027eb... Marked o 0

L v || |Paper ABSENTEE _ 4 ABSENTEE 0004 LIB Precinct 17 71946dc5dtc ] o

Paper ABSENTEE ... 4 ABSENTEE 0004 Precinct3 5. 18 T4T6COMEM... o 0

Ballot Excaption Paper ABSENTEE _ 4 ABSENTEE 0004 LIB Precinct 19 7a2108eac2 ] 0

] ~ || |Paper ABSENTEE .. 4 ABSENTEE 0004 REP Precinc... 20 Tcadeaclfi... ] 0

Paper ABSENTEE _ 4 ABSENTEE 0004 REP Precinc 21 8b8a5b9A39 . Marked ] 0

T Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinc... 22 8d9ddfI00ed... Marked ] 0
Paper ABSENTEE . 4 ABSENTEE 0004 DEM Precin 23 9472d6BbSF2 . Marked ] 0 -

Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinc... 24 9bbE0Zet2fd.. ] 0

Appiy Fiter ] [Reset Paper ABSENTEE . 4 ABSENTEE 0004 Precinct 3 S 25 a0941572ch . Marked ] 0

Paper ABSENTEE ... 4 ABSENTEE 0004 LIB Frecinct ... 26 sacBadBles... 0 0

< n Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinc... 27 bOS6e2468a... 0 0
P — Paper ABSENTEE ... 4 ABSENTEE 0004 LIB Frecinct ... 28 D63VSMTC142... Marked 0 0

Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precin.. 29 b95H4fed3gc... o 0 -

4|

1

EVS5200_DOC_SOP_EWO5Results

Software Version 4.6

Published: February 21, 2014



Chapter 3: Produce Module 28

Ballot details displayed on this tab may include:

& Type - type of ballot voted on the scanner, either ‘Paper’ or 'ExpressVote'
Poll Place- location of the polling place associated with the ballot

Poll Place ID - ID number of the polling place

Precinct- location of the polling place associated with the ballot

Precinct ID - ID number of the precinct associated with the ballot

Ballot Style - the ballot style number of the ballot

Cast Vote Record - the number of the cast vote record

Serial Number - the number of the ballot

Machine - the machine number associated with the ballot

L B R JR JER JER JER R R 2

Write-in Type - type of write-in detected on the ballot, including Marked, Unmarked,
or both marked and unmarked (Marked/Unmarked)

Print Version (Official) - the number of times the scan image of the ballot has been
printed

L 2

@ Print Version (Facsimile) - the number of times a facsimile of the ballot has been
printed

# Ballot Exception - the type of voting exception found on a ballot. Shows the
selected condition if the ballot sheet contains only that condition; shows all
exception conditions, separated by a “/” if All Exceptions is selected, and shows all
ballots with no exception conditions, if No Exceptions is selected.

Customizing the Ballots - Table View Tab Display

The display of columns of details in the Ballots - Table View tab can be customized. In
addition, the data displayed in each column can be filtered using menu options to the
right of each column.

To hide or show columns:
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Right-click on a column header to display the columns’ names in a right-click menu.

e

: Filter List @ || status =] Balots - Table view |
Precinct Find: Find Next Find Previous Highlight a [C] Match case
L d [Type [Pt Piace (= nea i aLwlinenmimar—1lx][Precinct ID][ ¥] Ballot Styie][ ¥ Cast Vot... [ 7] [enal Nu...] (] Write-in .. | (7] [Print Ver... | (=] [Print ver.
pot Prace Paper sBsEnTE Y Tvee 0004 DEM Precin 36 e5d28c41457. Marked 0 0
= = Paper aBsenTg ¥ | ol Piace Precinct 1 35 e50a07162¢T... o o
Paper assentg ¥ PolPiacelD Precinct 1 34 4d08b0TbeS... Marksd o o
Machine Paper apsenTE ¥ Precnct REF Frecinc 33 d7eefdcade? o o
= - Paper ABSENTE| ¥ | PrecinctID DEM Precin 32 g6e0aBeTES o o
' Paper aBsEnTE| ¥ | BalotStyie LIB Precinct .. 31 c118c204b0... Marked o o
Paper ABSENTE| ElspcsHio LIB Precinct .. 30 bSfadc3eas... Marked o o
Balot Type Paper apsenTE ¥ CastVots Record DEM Frecin 29 bOBfHfeS3se o o
L] - Paper ABSENTE| V| Serial Number LIB Precinct 28 b6agSTTCl4a. Marked o o
S Paper ABSENTE| . ::r’:"'“e REF Frecinc... 27 bOSGiez468a... o o
. Paper ABSENTE TR LIB Precinct ... 26 sacBadBlea... 0 0
A T Paper ABSENTE| Bl Precinct 35 25 a0841572ch... Marked o o
T Paper agseNTE| Y | Print Version (Official REP Precinc 24 9bb0Zet2d 0 o
M - Paper aBsENTE| ¥ | Print Version (Facsimie) DEM Frecin... 23 9472d68bSTZ... Marked o o
' Paper ABSENTE| EelotECepiiog) REF Frecinc... 22 8d9ddfR00ed... Marked o o
Balots Printed Paper ABSENTE| More. REF Precinc 21 8b3a6b9E30. Marked 0 0
[ v Paper ABSENTEE _ 4 ABSENTEE REP Precinc 20 7cafeactl 0 0
Paper ABSENTEE ... 4 ABSENTEE LIB Frecinct .. 19 7a2108eac2.. 0 °
AR Paper PABSENTEE ... 4 PABSENTEE Precinct 3 S... 18 7ATECORGEN... 0 0
- hd Paper ABSENTEE _ 4 PBSENTEE LIB Precinct 17 71946dcbdfc 0 0
Paper ABSENTEE _ 4 ABSENTEE LIB Precinct 16 60252M027eb.. Marked 0 0
Cast Vote Record Paper ABSENTEE ... 4 ABSENTEE DEM Precin... 15 539¢bB2281.. 0 °
Paper PABSENTEE ... 4 PABSENTEE DEM Precin... 14 4d27cd7826... Marked 0 0
Paper ABSENTEE _ 4 PBSENTEE Precinct 35 13 47680081913 . Marked 0 0
[ o= ] [CReset ) Paper ABSENTEE _ 4 ABSENTEE REP Precinc 12 2185604dfBc. . Marked 0 0
ol - o ABSENTEE ... 4 ABSENTEE DEM Precin... 11 2d1cag4e20.. Marked 0 °
Paper PABSENTEE ... 4 PABSENTEE LIB Precinct .. 10 29e0571780... Marked 0 0
SEDEETTE Paper ABSENTEE _ 4 PBSENTEE Precinct 35 § 28263dfd1d3 0 o

1|

m

-

2. Select or deselect the check box to the left of each column to be displayed or

hidden in the Poll Places - Table View tab.

3. Select the More... option to view and edit the display of column names using the
Select Columns dialog box.

-

Select Columns

[S5)

Check the columns that you would ike to make visible.

Details:

Poll Place ID
Precinct

Precinct ID

Ballot Style
Dispositicn

Cast \ote Record

Carial hlimbhar

Width of selected column (in pixels): |61

Loc |

cancel | [ Reset |

Options in the Select Columns dialog box allow you to arrange, hide, show, group or

ungroup columns displayed in the table view tab. You can also specify the width of a

column.

€ To hide a column, deselect the check box to the left of its name, or select the name
of the column and click on the Hide button.
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& To show a column that has been hidden, select the check box to the left of its name,
or select the name of the column and click on the Show button.

® To change the display order of columns, select a column’s name and click on the

Move Up or Move down button.

€ To group columns, select the names of the columns to be included in the group, and
then click on the Group button. Enter a name for the Group in the dialog box that is

displayed.

® To specify the width of a column, select its name in the Details list and enter a value

in the ‘Width of selected column (in pixels):’ field.

Click on the OK button to accept your selections; the Reset button to reset the display
to the last selected set, or the Cancel button to cancel your selections.

To hide or show data in individual columns:

1. Click on the arrow to the right of a column to display filter options for the data in
that column.

Status 5| Ballots - Table View 5 | L E
Find: Find Next rEVIoUS Highlight |:| Match case Export
fryee |[~][Pot Piace |[~][Pol Plac... | [~ [Precinet ]E][PreundlD]E]BalDtSMe E][Caswm ]E][Serlal Nu...|(] fwrite=n ... ][~ [Print ver..
Paper ABSENTEE ... 4 ABSENTEE 0004 5423041457, Marked 0 -
Paper ABSENTEE .. 4 ABSENTEE 0004 (Bianks) 35  e50a0f62CT. . 0
(Non Blanks) E
MM . ) ) ]
Paper ABSENTEE ... 4 ABSENTEE 0004 (Custom) 34 dd08b01bes... Marked 0
Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precinct 1 33 d7sefdcase?... 0
Faper ABSEMTEE ... 4 ABSENTEE 0004 DEM Precinct 3 Spit 1 32 d6eDa%eTas. . 0 E
DEM Precinct 3 Spit 2
Paper ABSENTEE ... 4 ABSENTEE 0004 ] 31 o118c204b0... Marked 0 =
LIE Precinct 1 - 3
Paper ABSENTEE ... 4 ABSENTEE 0004 [IB Precinct 3 Spit 1 30 bSfadc31eas... Marked 0
Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precinet 1 29 bO5f4fe839e... 0
Paper ABSENTEE ... 4 ABSENTEE 0004 LIB Precinct 1 28 bBagsfcl14Z... Marked 0 0
Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinct 3 Spit 2 27 bOSEfe2468a... 0
Paper ABSENTEE ... 4 ABSENTEE 0004 LIB Precinct 3 Spit 1 76 aacgadilea.. 0
Paper ABSENTEE ... 4 ABSENTEE 0004 Precinct 3 Spit 2 25 a0841572ch... Marked 0
Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinct 1 24 SbbE0Ze12fd... 0
Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precinct 1 23 94724680972, Marked 0 i
Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinct 1 27 8d9ddfa00ed... Marked 0
Paper ABSENTEE ... 4 ABSENTEE 0004 REP Precinct 3 Spit 1 21 b3a5b9639.. Marked 0 -
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2. Select an option to filter the display of items in the column. For example, the
following records are displayed after selecting “DEM Precinct 1” from the Ballot

Style menu:
Status 5| Ballots - Table View 5| EREE]
A
Find: | | Find Next Find Previous Highilight a |:| Match case Export Ml
L]E];]E];]E] (JPPrecinct iD)(~|Batot Style ___|(v][Cast vot..)[~]fSenal Nu..) *] Wite-n .. [~ [Prnt ver...]
__
Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precinct 1 23 9472d68bSF2.. Marked 0
Paper ABSENTEE ... 4 ABSENTEE 0004 DEM Precinct 1 6 119473¢295... Marked 0

m

Using Ballot Record Find Features

The ballot record find features at the top of the Ballots - Table view tab can be used to
quickly locate a record or collection of records in the table using a keyword entered in

the Find field.

Status | Balols - Table View | Balot Viewer % | D]
Find: | | Find Next Find Previous |:| Match case
[fyee|[7][PolPlace |[~][Potl Piace 1D ][] [Frecinct |[=]lPrecinct 10| (] Batot Styie (=) [Cast vete Rﬂcord]E][Semi Number /(=] firitesin T
Paper DEMOPOLL 9999 Minneapolis W3 P§ 0002 Minneapolis W8 P& 330b46e74a203a16  Marked
Paper DEMOPOLL 9999 Minneapolis W3 P§ 0002 Minneapolis W8 P& 4 4pe07544fd572863  Marked
Paper DEMOPOLL 9999 Minneapolis W3 P§ 0002 Minneapolis W8 P& 5 sbefc356di304add
Paper DEMOPOLL 9999 Minneapolis W3 P§ 0002 Minneapolis W8 P& 6 f3c5eS53b4fiable
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To locate a record, enter a value in the Find field. To restrict the search to values with a
matching case, select the Match case check box. To locate the next record that matches
the entered value click the Next button. To locate the previous record that matches the
entered value click the Previous button. To locate all records that match the entered
value, press the Highlight button.

Status 5| Balots - Table View % | Ballot Viewer | BN [E3]]
Find: 8999 | FindNext || FindPrevious | [ Highightal | [T Match case
[type |[~]PolPiace  |[~][Pol Piace 1D (7] [Precinct [7][Precinct ID_|[~](Baliot Stye [7)[cast vote Record | (=] [5eral Number /| [=][writein T
S S e | S e
Paper  DEMOPOLL 9999 Minneapolis W& P§ 0002 Minneapois W3 Pf 4 4ee07544fd572853  Marked
Paper  DEMOPOLL 9999 Minneapolis W& P§ 0002 Minneapois W3 Pf 5 Bbefo356dT304add
Paper  DEMOPOLL 9999 Minneapolis W& P§ 0002 Minneapoiis Wa PG G f3c5eS5abafiatle

Viewing Ballots in the Ballot Viewer

When the Produce module is active, scan images of paper and ExpressVote ballots
included with uploaded results can be viewed in the Ballot Viewer. The ‘Cast Vote
Record’ associated with each ballot record can also be displayed.

To view ballots:

1. Select the ballot(s) to be displayed in the Ballot Viewer from the list of ballots in the
Ballots - Table View tab.

Use Shift+ click to select multiple, sequential ballots in the list; use Ctrl + click to select
multiple, non-sequential ballots in the list.
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2. Right-click and select View Ballot to display the selected ballot(s) in the Ballot
Viewer tab, or, to view all ballots (regardless of filter), select View All Ballots.

: Filter List 4@ || status ] Ballots - Table View | [ERES[E3] =
o
[M v] Find: | | | Find Mext | | Find Previous | | Highlight all | [ Match case
Machine
- ™ :
W 1
1 View Ballot
FETEE Paper Poll One 1 View All Ballots NS dnct1 Valid g f576e962d6... Ma
- - . y
Print Ballot (Official)...
Write-in Print Ballot (Facsimilg)...
[AI v] Print All Ballots (Official)...
Print All Ballots (Facsimile)...
Bilank
- ™
Ballots Printed
la z
Ballct Exception
la z
Cast Vote Record
[ Anciv Fiter | [ Reset |~
36 Items Displayed
Filter < T ] r
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The selected ballot(s) are displayed in the Ballot Viewer.

Status 2 | Ballots - Table View 88 | Ballot Viewer 2 S8 S E @
Ballot Details:
Cast Vote Record: Serial Number: Machine Serial: Poll Place: Precinct: Ballot Style: Type: Print Wersion:
3 389b46e74a298al6 0312400010 DEMO POLL Minneapolis W8 P& Minneapolis W8 P& Paper L]
Ballot 1| of 4 to view | v |

2 .'..|M|H-|-\ O, |100% - |:_|_|

t I

H E E S SN S SN N NS ISR S SN EEEEEES&E®EN O}
. STATE OF MINNESO™4. : FEBRUAY 14 213 CITY CFMIKNEAPCLIS [}
" |OFFICIAL BALLOT :
. | CITY GENERAL ELECTICN BALLOT _— _— .
] . . . [
.| Ranked Choice Voting Demonstration .
W structions
| | [ |
| How to make your candidate choice Correct: [ |
B | 1 Fick your rst choice candidate and eomplezely fil In the Carrect; Choose 1
B | oval nexttc thal candidate undsr First Choise, like tris: F!Iﬁgrenl candidates ']
i different columns.
[ | 4 CANDIDATE NAME [ |
n 2. T you have a second chaws candidate, corrpletely Al in Wrong: i
[} the dwal next to that candidate nder Secord Cheice. Wrcn;.'\fo-‘,er chose [ |
BN 3 Your third ennice candidates, f you have one, works He the same cand date ]
s3Mme way. more than ance,
. [ |

Note that ballot images must be included with uploaded results to be able to view
images in the Ballot Viewer. If the scan image is not available for a record, when you
attempt to display it in the viewer, the text “Image is not available” will be displayed.

Details about the displayed ballot, and ballot viewing controls are shown in the Ballot
Details group box. Details include the ballot’s Cast Vote Record Number and Serial
Number, the serial number of the machine that recorded the ballot (Machine Serial
Number), the Poll Place and Precinct associated with the ballot, the ballot’s Ballot Style
number, ballot Type (Paper) and the number of times the ballot (either Official or
Facsimile) has been printed (Print Version).

Ballot viewing controls include a display that indicates the sequence number of the
currently displayed ballot, the total number of ballots selected for viewing, and green
next and previous arrow buttons.

Note that shortcut keys can be used to navigate multiple records selected for viewing in
the Ballot Viewer. For more information, see “Ballot Viewer Shortcut Keys” on page 56.
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Ballot View, Save and Print Functions

Ballot view, save, and print functions are executed by clicking on the button icons at the
top of the Ballot Viewer window. Rollover a button with the mouse to display its name.

Front Image

® Use the Front Image button to display the front of the ballot; the Back Image
button to display the back.

® Use the Cast Vote Record button to generate and display the Cast Vote Record
associated with the currently displayed ballot in the View Ballots window.

€ Use the Save Image(s) or Print Ballot button to save or print a displayed ballot
image.

4 Use the Zoom In/Zoom Out buttons or select a value from the Percentage
drop-down menu to increase or decrease the size of the displayed image.

€ Use the Actual Size button to display the ballot image at 100%, its actual size; use
the Fit Page button to display the image within the view area of the tab; use the Fit
Width and Fit Height buttons to display the image within the width or height of the
view area of the tab.

# Click and drag on the ballot image to reposition the display within the viewing
frame.

® To easily examine a specific location on the ballot image, select a high zoom
percentage from the Percentage drop-down menu, then click on the Show
Thumbnail button.
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The ballot's scan image is displayed as a thumbnail in the Pan View window. Click and
drag the red focus box in this window to the area of the ballot you wish to examine. The
viewing area of the Ballot Viewer tab updates to show this area of the ballot. For

example:

Status | Ballots - Table View 22| Ballot Viewer 22 AE, B @
dict Details
Last Wote Record: Serial Number: Machine Serial: Poll Place: Precinct: Ballot Style: Type: Print Yersion:
389b46e74a298al6 03212400010 DEMO POLL Minneapolis W8 P& Minneapolis W8 P& Paper o
Eallct 1| of 4 to view | v |

|£| Pan View

o H- e T

JOEY LOMBARD

o JOEY LOMBARD
ls Awesome : |5 Awesome
& 20E CARNEY JR. : om s s BOB CARNEY JR.
Mcderate Progressive E T et Moderate Progressive
— BILL. MCGAUGHEY g BILL MCGAUGHEY
= New Dignity Party = New Dignity Party
1 - TOM FISKE - TOM FiSKE -

m
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® Use the Cast Vote Record button to generate and display the ballot’s
corresponding Cast Vote Record in the Report: Ballot CVR Report screen.

Status | Ballots - Table View 2| Ballof Viewer

daluhy B E] : Report: CVR Report

37

HHHI

m .

siray mark - ask for a new blat. Otherwnse .

Precinct: Minneapolis W8 P6

Ballot Style: Minneapolis W8 P6 [ Sheet Number 1]
Party: Nonpartisan

Serial Number: 8befc356df304add

Cerocreb-Farmer-Labg-

Jerwoiralis-F amer-Labo

n yourvote may not count. Machine Serial: 0312400010
i Blank Ballot: NO
1
| Contests:
1
- MAYOR District CTYMINN (38)
Vote For: 1

1 c::ﬁe Fill in one oval L(rmpbtﬂty BOB CARNEY JR. (106) Counted
[ | d o
' JOEY LOWBARD JOBY LOMBARD. T MAYOR District CTYMINN (41)

;;;eé:l:NE\' JF. ;xa;::NEY JR. Vote For:1
1 Voderalr ngr_\:sasi\e- Natarate Fragresshe _ BILL MCGAUGHEY (118) Counted
e . s
. ORFEKE ORFSFE . MAYOR District CTYMINN (44)

:\.;J:‘IFVB : :{n Farty ‘Socalal horers barty — ._ Vote For: 1

R.T. RYBAK

| Bemsis:-Farme | Domacsic-FamerLar TOM FISKE (130) Counted
1 ! JAMFS R EVERETT

nL o :1‘:&’*2’.;“‘ COUNCIL MEMBER WARD EIGHT District WRD0008 (47)
i Temorstic-FarierLes = CeraeralioT arer-Laba- i K Vote For: 1
] ORCK FRANSDN . DICK FRANSON

DAVID REGAN (139) Counted

4 .

The top of the report screen is referred to as the Report toolbar. Use functions in the

3 4 m

. :
Baliot Detais = @ 2@ ! E [ & &y Jroox
CastVote Record:  Serial Number: Machine Serial:  Poll Flace: Precinct: i
) ) Cast Vote Record: 5
Bbefc356df304add 0312400010 DEMOPOLL  Minneapolis W8 P6
- Ballot 3| of 4 to view s Poll Place: DEMO POLL

m

Report toolbar to Print, Save, change the current page, or move between pages of the
displayed report.

()

Reference: See Report Toolbar for information regarding Report Screen toolbar functions.

-

Printing Ballots

When the Produce module is active, an official ballot or facsimile of a ballot can be
printed from the Ballots - Table View tab. A ‘facsimile’ is a reduced scale, digital
rendering of a voted ballot.
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1. Right-click on a ballot in the Ballots - Table View tab and select Print Ballot
Official... or Print Ballot Facsimile... . Optionally select Print All Ballots (Official)...

or Print All Ballots (Facsimile)... .

Use Shift + click to select multiple sequential ballots to be printed; use Ctrl + click to

select multiple non-sequential ballots to be printed.

The Print dialog box is displayed.

Frinter

Print Options
D Print Front Side
[T] Print Back Side
[C] Skip Biank Sides

D Inciude Ballot(s) Printed Report

Name: Ricoh Aficio SP C811DN PCL5c

- Properties

i

i

Specify print options:

L IR JBR R 2

w

Print Front Side - prints the front sides of the ballots

Print Back Side - prints the back sides of the ballots

Skip Blank Sides - skips blank sides of ballots

Include Ballot(s) Printed Report - prints ballots printed report with the print job

Click on the Properties button to specify any additional printer properties. When

you are finished, click on the OK button to print the selected ballots.
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ZTATE OF MIMK E:

aTA | BRJASY 42 2042

CITY OF MISHEARDIE

OFFICIAL BALLOT
CITY GENERAL ELECTION BALLOT

Ranked CHoice Voting Demonstration

How te make your candidate cholce
i 7. Puoyour st choies candiaata an compiataly il In e
§ owal next 1o that cancidate under First Choice, |e this

Wil CANCHDATE NAME

2.0 iy e | sewlu. Llluus _aru]l(_alr g alely fill ir
e cval nRXE B that = A INCAr ®

M- 3 Tour thid chokos candidates, if you have coe. works the
-, AT WEY.
-

Corract:

Cormect: Choose
differant candidates
in differert columns,

Wrong:
Wrong: Wotor chase
the same candidats
rmore: than one

LN

AN three choices (if you choose to have three)
must e differant frarm aach olher.

mark - ask 1or a naw ballot. Gtherwise
your vote mav nat count.

o I y\ou make s rislahe - OF cross oul or make »
stra;

campiitely

& JOETLOMBAND

mmnn:r I
- R
B NCORDBHEY -
ey

Wrang;
Wiarg, vt choss
mare than rne
candidate In the
samne culume,

Camesend
S g orHER CLak

BaPA JOHN KOLITAL R

COUNCIL MEMBER
WARD EIGH

MINHAFD . A1 AN

v-Fama:
LI FEAAN
Rapuzizan

MICHAF & Gav a0

JEANINE EETIRE

e i i

ATumRa

VOTE FRONT AND BACK OF BALLOT

+

Continue vating an next side e

WEPE /1725
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Sample Official ExpressVote Ballot Image:

ELECTIONWARE COUNTY/ELECTIONWARE STATE
MERCPICK
08/88/2813

PRECINCT 1, PRECINCT 1

AR TR0 A ETAR R

NERCOITENRRERE  WREERIIG THE  HAARIRILITIE0 B
NEASEMINGIERE  AREENERIORERE  GENRRIRTIMEEHD
NRMITVER HTMORE F 000 110 I B

W/L:JOHN DOE4=

REP UNITED STATES REPRESENTATIVE IM COMGRESS----------
REPUBLICAN CANDIDATE 1

REP STATE SENATOR -+ r------om-mmoommoooooooooo oo
REP EOUNTY ATTORMEW: =« smmaniiadopntacil o s adnie

REP SHERIFF -~ - === smememsam e sae e cee e e amm e
W/T:SALLY SHITH4=

JUDGE OF THE COURT-----=cc=nnns CeassasssEnmsRsansannas
JUDICIAL CANDIDATE 1
WAT:PETER CAVANAUGH 4=
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Sample Facsimile of a Paper Ballot:

Version 2
Printed:03/15/2013 04:40P|

CITY GENERAL ELECTION BALLOT

. Ranked Choice Voting Demonstration

Haw to make your candidate choice Comeet
Comecl: Choase

diflarent cancadales
in different columns

1. Pick your first che

joece cancidate and comglete:
arval nent o that candidate under i s
& CANDIDATE NAME

Wrong:
Wrong. Voter chose
i same cand.cate

3. Your trd choice candidates, f you more than once

sama way.

- AN thres choices. (f you chooss 16 have thess] Wreng:
- must be differsnt from aach cther, Wiong: Vote chose
moen than one

1 you mske & mistaks - of ercas out of make 8
stray mark - ask 107 a naw ballot. Dtharmise
¥Our vote may not count.

COUNCIL MEMBER
WARD EIGHT

Continue voting on next side e

ruumCyr

VOTE FRONT AND BACK OF BALLOT WEPE / 1725

When the Include Ballot(s) Printed Report print option is selected, each ballot print job
is printed with a Ballot(s) Printed Report.
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ElectionWare County
Sample Election
March 13, 2013

Filter Summary

Total ballots printed 1

Filter Criteria Precinct - All
Poll Place - All
Machine - All
Ballot Type - All
Write-in - All
Blank - All
Ballots Printed - All
Ballot Exception - All
Cast Vote Record -

Ballot(s) Printed List

Cast Vote Record Serial Number Ballot Type Write-In Type Print Version
3 389b46e74a298a16 Paper Marked 1

The report’s header includes the name of the report, the time and date the report was
generated, the name of the election associated with the printed ballots and the
election’s date. The report’s footer also includes the name of the report and the time
and date the report was printed.

The Filter Summary section of the report lists the total number of ballots printed in the
print job (Total ballots printed), the Ballots - Table view Filter Criteria in use when the
ballots were printed.

The Ballot(s) Printed List section of the report lists and details about the printed
ballot(s), including: Cast Vote Record Number, Serial Number, Ballot Type, Write-in Type
and Print Version number.

Exporting the Ballot Table, Ballot Images and CVRs

When the Produce module is active and the Ballots Table View tab is displayed, the
ballots table can be exported; selected Ballot Images, with or without their associated
Cast Vote Records, can be exported, and Cast Vote Record text for selected contests,
with or without write-in images, can be exported.
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The ballot records included in a ballot table export file will vary according to the filter(s)
applied using the navigator.

To export the ballot table:

1. To export the ballot table, click on the Export button at the top of the Ballots Table

view tab.
Status | Ballots - Table View 2| EN3|E3)
Find: Find Next Find Previous Highlight & [] Match case

ftype |[~][PoiPiace  |[~][Pot Piace..) (=] [Precinct |[~][Precin...)[~][Batot Styie |[=)lcast v..] (] [5enal u... [~ fwritedn Type _][=][Print version .| (] ri

The ‘Enter name for export file’ window is displayed.

r = ~
|£| Enter name for expart file Ié]
N
Save in:LE . Export - EF
L =
=
Recent Items
Desktop
E:
2
My Documents
[ ! -
Computer Files of type: | Excel (=.xlsx) |
3

2. Navigate to the folder in which to save the file. Enter a file name for the file in the
File name field. Ensure ‘Excel (*.xls)" is selected in the Files of type: menu. Click on
the Save button to export the file.

When the data has been exported, an information dialog box is displayed, indicating
the location of the export file, and that the export is complete.

3. Click on the OK button to return to the Ballots - Table View tab.
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The following is a sample of an exported ballot table.
@:~, ) s ® 4 % ExportBallotsals - Microsoft Excel I
a
- Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat Quidian @ - = x
=] & ; . = = . ) || Tem T R | E Autosum - ?
B . Arial 12 A ||| S Wrap Text General ijﬁ‘ #}5 _‘D‘ﬂ & §< E‘ Fru- Eﬁ
Paste B\ I U -5 A~|||= iF M B Center| - 5 =0 .00 Conditional Format Cell Insert Delete Format Sort & Find &
- ‘ L3 |- RS £ [ Merge & Conterfr 1§ o > || 28| Formatting = as Table ~ Styles - - - - 2 Qlear - Filter = Select~
Clipboard ™ Font = Alignment ] Humber (F Styles Cells Editing
a1 - fe | Ballots ¥
A B c D E F G H 1 J K 7|
1 Ballots
2 Sample Election
3 | ElectionWare County.ElectionWare State
4 March 15, 2013 =
5
6 Poll Place Poll Place ID  Precinct Precinct ID Ballot Style Cast Vote R Serial Numbe Write-in Type Print Version (Official Print Version (Facsi
7 Paper DEMO POLL 9999 Minneapolis V0002 Minneapolis W8 P6 4 4ee07544fd572 Marked 0 0
s Paper DEMO POLL "5999 Minneapolis V0002 Minneapolis W8 F6 5 8befc356df304z ki] k]
5 Paper DEMO POLL "9999 Minneapalis V0002 Minneapolis W& F6 6 Tiche558b4f1at ki) k]
10 Paper DEMO POLL "9599 Minngapolis V0002 Minneapolis W8 P6 ] 389b46e74a29¢ Marked " "
11 Total : 4
12
"4 » ¥ | Ballots <73 mo m
Ready | Scroll Lock (E@m e w +

To export ballot images, and optionally Cast Vote Records:

1. To export ballots images, select Export Ballot Images from the Tools menu.

The Ballot Image Export window is displayed.

-

| £/ Ballot Image Export

i)

Export Images

District Type

| <Electioniiide> - Include Cast Vote Records
|:| Add Watermark to Images

District Party

«Election\Wide= REPUBLICAN
DEMOCRATIC
LIBERTARIAN
NONPARTISAN

Export Location

Use the options in this window to specify ballot, and optionally, CVR export parameters.

2.

voting ballot images.

3.

exported ballot images.

4,

Select Include Non-Geographic Precinct Ballots to include absentee and early
Select the Include Cast Vote Records check box to include these records with the

Select Add Watermark to Images to include a watermark on exported ballots.

The watermark identifies the printout as a ballot copy that is not intended for scanning.
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5. Select a District Type from the District Type pull-down list.

6. Select one, some, or all districts from the District list. The District list varies
according to the selected District Type. Use Shift + click to select sequential items;
use Ctrl + click to select non-sequential items.

7. Select one, some, or all parties from the Party list. Use Shift + click to select
sequential items; use Ctrl + click to select non-sequential items.

-
(£ Ballot Image Export M SN

S

Export Images
District Type

[ <Local=

Include Non-Geocgraphic Precinct Ballots

Minneapolis W8 P4
Minneapolis W8 P& fl

Minneapolis W11 P1
Minneapolis W11 P&

I Export Location

8. Click on the Browse... button to display the Export Ballots: Export Ballot Images File
dialog box. Navigate to a folder in which to save the file.

| £ Export Ballots: Export Ballot Images File

S

=
=

Recent ltems

Deskiop
My Documents
I |
.-

Computer

Save in:

. Export Data

- BeEE

File name: Samplek

h zip|

Save

Fles of type: | Ballot Images fie (*.zip)

-

pe—

J

9. Enter a name for the .zip file in the File name field, then click on the Save button.

The Ballot Image Export dialog box is redisplayed.

10. Click on the Export button to begin the export process.

11. An Information dialog box is displayed, describing the number of Ballot Images
included in the export, and export parameters that were specified.

12. Click the OK button to return to the Ballots - Table View tab.
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Ballot images and cast vote records are exported as individual .pdf files within a *.zip
archive. Files are exported in folders, by precinct and party. Each file is identified by cast
vote record number, followed by the letter “i” if the file is a ballot image, or the letter
“c" if the file is a cast vote record.

The following screen captures show the contents of an extracted ballot image *.zip
archive. The first capture illustrates a ballot image, and the second capture illustrates

the cast vote record that corresponds to the ballot image.

Sample Ballot Image with watermark applied:

- — —

@n\:/nv| . € Desktop » ExportData_ + SampleBallotimagesMarch » Minneapolis W& P6 » Nonpartisan v|¢,| Searc)
- - - - - -
File Edit View Tools Help
Organize E Open with Adobe Acrobat X« Share with Print Burn New folder ==« H IZ@I
- Eavori «| Name Date modi... Type + : 0
-~ Favorites EEE EAEEEE S SN NSNS NS .
Bl Desktop T 3cpdf  5/2/20130..  Adob i il | e S L
:_.J_ R . EBi.pdf 5/3/20139.. Adob: | 9 AﬂENTIONVOTER:&eealheriiﬁe.furvuling instructions
% Downloads ™ acpdf  5/2/20139.. Adob CITY OFFICES
T 4ipdf  5/3/20139.. Adob
= Libraries IESC.pt:h‘ 5/3/20139... Adob
3 Documents 'EISi.pdf 5/3/20139.. Adob
& Music Th6cpdf 5/3/20139.. Adob =
le=| Pictures '@ Gipdf  5/3/20139.. Adob
2 videos :
1M Computer —== = ==

£, Local Disk (C)
S shared_docs (1
L esshaseline (\\
S rfp (Viessomas
5 QA (Vessoma
S VRConnectors
® Documentatio
L departments (—
G® Releases (\\ess

PARK AND RECREATION
SSIONE RGI

KN~ 4ipdf Date modified: 5/3/2013 9:27 AM Date created: 5/3/2013 9:27 AM
Adobe Acrobat Document Size: 199 KB
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£ Recent Places X zipdr  348/20131.. Adobe! i
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@ Downloads TH4cpdf  3/18/20131.. Adobe/ FaTiet RarA R Wi PE
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= Libraries E S5cpdf  3/18/20131.. Adobe! Serial Number dssDT5441d572853
¥ Documents = fHsipdf 312/20131. Adobel Bt e SaaG
&' Music X 6cpdf  3/18/20131.. Adobe!
(=] Pictures 6ipdf  3/18/20131.. Adobe/ Gontaste:
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/M Computer BILL MCGAUGHEY {107) counted
&, Local Disk (C) N
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To export Cast Vote Records, and optionally write-in images:

The Export Cast Vote Records function exports cast vote record text for selected
races, and optionally clippings of write-in selections from the ballots to an (.xls) file

1. Select Export Cast Vote Records from the Tools menu.

The Cast Vote Record Export window is displayed.

s 1
| £/ Cast Vote Record Export - &J

Export Cast Vote Records
Contest

MAYOR District CTYMINN -
MAYOR District CTYMINN

MAYOR District CTYMINN ‘
i COUNCIL MEMBER WARD EIGHT District WRDG00E
COUNCIL MEMBER WARD EIGHT District WRDG00E
COUNCIL MEMBER WARD EIGHT District WRDG00E
COUNCIL MEMBER WARD ELEVEN District WRD0011

i COUNCIL MEMBER WARD ELEVEN District WRD0011 &
4 [ | +

i Export Location

L.

S

2. Select the names of the contests to be included in the Cast Vote Records to export.

3. Select the Include Write-In Images check box to include write-in images from the
ballots in the exported Cast Vote Records export file.
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4. Click on the Browse button to navigate to a location in which to save the export file.

-

| £/ Export Cast Vote Records: Export Cast Vote Records File

(S

Save in:

=
=
Recent Items

|
Desktop

K

My Documents

A

[ . Export

- BeEE

File name:

Files of type:

:E)cport Cast Vote Records file (*.xlsx)

Save
Cancel

4

L

5. Enter the file's name and the extension “.xlsx" in the File name field. Click on the

Save button.

||

Cast Vote Record Export

S

Export Cast Vote Records

Contest

Include Write-In Images

MAYOR District CTYMINN
MAYOR District CTYMINN
MAYOR District CTYMINN

-

lam, |

COUNCIL MEMBER WARD EIGHT District WRDO00DE
COUNCIL MEMBER WARD EIGHT District WRDO00DE
COUNCIL MEMBER WARD EIGHT District WRDO00DE

4 | i |

COUNCIL MEMBER WARD ELEVEN District WRD0011

Export Location
Jsersitracy treat\Deskiop\Export Diata\Sample

6. Click on the Export button to export the file.

When the data has been exported, an Information dialog box is displayed, indicating

the total number of exported records.

7. Click the OK button to return to the Ballots - Table View tab.
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The following is a sample of a Cast Vote Record export file:

@ \ g ) - o - Testl xlsx - Microsoft Excel '

‘y Home Insert Page Layout Formulas Data Review View Add-Ins Acrobat @ - 7 X
F b lae = W g o ) ey =
T 1 (A a7 = wrap Text General 5 ﬁi@ g = | e Eﬁ (™)

o] EEErEErs e cre - | i | it Tt . | ot e | D o gt T | e,

Clipboard ™ Font - Alignment El Number £ Styles Cells Editing ‘WebEx

AL - @ J#= | cast vote Record
A B & D E 3 G H 1 3

1 castVvote Record Precinct Ballot Style  REP UNITED STATES ¢ REP UNITED STATES F REP STATE SENATOR ALL REP COUNTY ATTORNEY | REP SHERIFF ALL (105) DEM UNITED STATDEM UNITED STA DEM STATE ¢

2 2 PRECINCT1 | PRECINCT1 undervote undervote undervote undervote u d d undervote

3 3 PRECINCT 1 PRECINCT 1 undervote undervote undervote undervote undervote overvote undervote undervote

a 4 PRECINCT 1 PRECINCT 1 undervote undervote undervote undervote undervote DEMOCRATIC CAF DEMOCRATIC CA| DEMOCRATI|

5 5 PRECINCT 1 PRECINCT 1 overvote overvote overvote overvote di di undervote

6 6 PRECINCT 1 PRECINCT 1 overvote overvote overvote overvote undervote undervote undervote undervote

7 7 PRECINCT 1 PRECINCT 1 REPUBLICAN CANDIL REPUBLICAN CANDIC REPUBLICAN CANDIDATE REPUBLICAN CANDIDATE ui di di undervote

8 8 PRECINCT 1 PRECINCT 1 undervote undervote undervote undervote undervote undervote undervote undervote

E} 5 PRECINCT1 PRECINCT1 overvote overvote overvote d d overvote undervote

10 10 PRECINCT1 PRECINCT1 REPUBLICAN CANDICREPUBLICAN CANDID/®#" & REPUBLICAN CANDIDATEREPUBLICAN CANDIDA undervote undervote undervote

11 11 PRECINCT1 PRECINCT1 overvote overvot overvote overvote overvote overvote overvote overvote

12 12 PRECINCT1 PRECINCT1 [Men  GAVER SEF  g@fimn 9 (BrR  @g[Wes  SUE FLAY @[ LGUMOWER gt ROATTAL  @undervote undervate undervote

13 13 PRECINCT1 PRECINCT1 overvote overvote overvote overvote d undervote

[+ s % arked sheet <75 o m

Reacy |

Viewing the Results Report

When the Produce module is active, an Election Results - Summary Report can be
viewed and saved in XML or HTML format. This report displays the results of all loaded
ballots.

1. When the Produce module is active, select Results Report from the Reports menu
to display the HTML version of the report in the Results Report tab.
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The following is a sample Election Results report.

Status 5| Balots - Table View | Results Report % |
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Gl
@
@

Demo Election

Unofficial Results

Times Over Voted

Election Results - Summary Report

REPUBLICAN PARTY - UNITED STATES SENATOR

m

1

Times Under Voted 0

Candidate Votes Vote% Bar Graph

REPUBLICAN CANDIDATE 1 2 66.67% | IEGEGIN

REPUBLICAN CANDIDATE 2 0 0.00%

Write-in 1 33.33% |

Times Over Voted 1

Times Under Voted 0

Candidate Votes Vote% Bar Graph

REPUBLICAN CANDIDATE 1 1 33.33%-

REPUBLICAN CANDIDATE 2 1 33.33%-

Write-in 1 33.33% [l

Times Over Voted 1

Times Under Voted 0

Candidate Votes Vote% Bar Graph

REPUBLICAN CANDIDATE 1 1 33.33%-

REPUBLICAN CANDIDATE 2 0 0.00%

Write-in 2 66.67% | NGB i
[ showxmr | [ save |
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2. Click on the Show XML button at the bottom of the tab to display the XML version
of the report. The button name changes to Show Report.

Status % | Ballots - Table View 3| Resuits Report | BN [E3E=)
A

<7xmll wersion="1.0" encoding="UTF-8" standalone="yes"?>
<(ramer=
«ReportTime>2013-11-21T0%:55:25 244-08:00</Report Time>
<PartyMap>
=Party partyBallotsCast="6" name="NONPARTISAM" abbrv=""id="1"/>
=Party partyBallotsCast="4" name="REPUBLICAN PARTY" abbrv=""id="5"/>
=Party partyBallotsCast="1" name="DEMOCRATIC PARTY" abbrv=""id="6"/>
=Party partyBallotsCast="1" name="LIBERTARIAN PARTY" abbrw=""id="7"/>
</PartyMap=
=JurisdictionMap percentReported="0.0" reportingJurisdictions="1" totalJ urisdictions="1"> | &
=Jurisdiction precinctsReportedPercentage="0.0" precincts Reported="0" toctalPrecincts="1" reportedPercentage="0.0" reportedRegistration="0" tctalCastPercent
age="0.0" totalRegistration="0" totalBallotsCast="12" typeld="2" fitle="Clconto™ id="0"=
«BStyle useForVoterCount="true" typeSeqSpit="01-0001-01" name="FPRECINCT 17 refPtyld="1" id="122"/>
<Precinct name="PRECINCT 1" regVoters="0" counted="true" castPercentage="0.0" id="8">
<PrecinctParty blanksCast="1" refBStyleld="122" castPercentage="0.0" ballotsCast="12" regV/oters="0" partyld="1">
«/Precinct=
=iJurisdiction=
<fJurisdictionMap>
<Election precinctsReportedPercentage="0.0" precinctsReported="0" totalPrecincts="1" reportedPercentage="0.0" reportedRegistration="0" totalCastPercentage="0
0" totalRegistration="0" totalBallctsCast="12" final="false™ electionTitle="Demo Election” id="1001">
=Contestlist=
=Contest underotes="0" overVotes="1" writeinVotes="0" castPercentage="0.0" ballctsCast="4" runcff="false” voteFor="1" typeCode="N" title="UNITED STAT
ES SENATOR” stateWide="true” partyld="5" altld2="101133" id="31"=
<Candidate recount="falze" runcff="false” winner="true” partyld="5" name="REPLUBLICAN CANDIDATE 1" pos="1" id="83"=
=<\fotes refBStyleld="122" refPrecinctld="8">2=/\otes=
=/Candidate>
<(Candidate recount="false" runcff="false” winner="false" party|d="5" name="REPUBLICAN CANDIDATE 2" pos="2" id="84">
<\fotes refBStyleld="122" refPrecinctld="8">0=/\otes=
=/Candidate>
<Candidate recount="false” runcff="false” winner="false” party|d="5" name="Write-in" pos="3" id="32">
=<\fotes refBStyleld="122" refPrecinctld="8">1=/\otes=
=/Candidate>
«/Contest=
=Contest underotes="0" overVotes="1" writeinVotes="0" castPercentage="0.0" ballctsCast="4" runcff="false” voteFor="1" typeCode="N" title="UNITED STAT
ES REFRESENTATIVE IN CONGRESS™ stateWide="true” partyld="5" altld2="1021223" id="34">
<Candidate recount="false" runcff="false” winner="false" party|d="5" name="REPUBLICAN CANDIDATE 1" pos="1" id="85">
=<\fotes refBStyleld="122" refPrecinctld="8">1=/\otes=
=/Candidate>
<(Candidate recount="false" runcff="false” winner="false" party|d="5" name="REPUBLICAN CANDIDATE 2" pos="2" id="86">
=<\fotes refBStyleld="122" refPrecinctld="8">1=/\otes=
=/Candidate>
<Candidate recount="false” runcff="false” winner="true" partyld="5" name="Write-in" pos="3" id="35">
=<\fotes refBStyleld="122" refPrecinctld="8">1=/\otes=
=/Candidate>
«/Contest=
=Contest underotes="0" overVotes="1" writeinVotes="0" castPercentage="0.0" ballctsCast="4" runcff="false” voteFor="1" typeCode="N" title="STATE SENA | -

m

[ snowReport | [ save |

3. To save the report as a file, click on the Save button at the bottom of the tab. In the
Save dialog box, specify the folder to save the file to, enter a name for the file in the
File name field, then click on the Save button to save the file.

Viewing the Double Vote Statistics Report

When the Produce module is active, the Double Vote Statistics Report can be viewed
and printed. This report displays all contests with candidates endorsed by more than
one party who have received double votes.

E Note: The Double Vote Statistics report is not available if this type of contest is not
included in the election.
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1. When the Produce module is active, select Double Vote Report from the Reports
menu to display the report in the Report: Double Vote Statistics Report tab.

..tus | Ballots -Table View 5 | Report: Double Vote Statistics Report 82 | Ballot Viewer 5| Report: Double Vote Statistics Report 5 | = =]
L . -
Em @eEa@® [ | [ o8 [ww -
Double Vote Statistics Report =
Sample Election 3
April 12, 2012 ElectionWare County, ElectionWare State
Cores ] #orouievor il
ATTORNEY GENERAL 1
UNTIED STATES SENATOR 2
COUNCILMAN 1 |
Grand Total
T W
F’RECINCT‘I ED "==" ATTORNEY GENERAL
UNTIED STATES SENATOR 2
COUNCILMAN 1
Grand Total 4
1« 1 |

The first section of the report lists all contests that have double votes. The total number
of double votes for each contest, and the grand total of all double votes is included.

All districts with contests that have double votes are listed in the following sections of
the report.
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Navigator pane changes in conjunction with the module
that is selected. The following section describes the pane
that is displayed when the Produce module is active.

The Filter List

When the Produce module is active, the Filter List is
displayed in the navigator pane. The Filter button is
displayed at the bottom of the pane.

Use the options in the Filter List to filter the display of
ballots in the Ballots - Table View tab.

1. Select filter parameters from the Precinct, Poll Place,
Machine, Ballot Type, Write-in, Blank, Ballots
Printed, and Ballot Exception drop-down menus.
Optionally enter the Cast Vote Record number
associated with a ballot in the Cast Vote Record

field.

¢ Click on the Apply Filter button to filter the list of
ballots to be displayed in the Ballots - Table View tab.
Reset the filter parameters to their default values by |
clicking on the Reset button.

Chapter 4: Produce Navigator 53

: Filter List L]

Precinct

A -
Pl Place

Al -
Machine

Al -
Ballct Type

Al -
Write-in

Al -
Blank

Al -
Ballots Printed

Al -
Eallct Exception

Al -
Cast Vote Record
Appiy Fiter I I Reset I
4 mn 3

Reference: For more information abut Filter List options, see Filtering the List of Ballots.

-

When the Produce module is
active, the Export Files button
can be used to specify ballot
image export options.

Toolbar Icon

Action Name Description

Specify ballot and
Export Files. cast vote record
export options.
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Part 2: Appendix

& Chapter 5: Ballot Viewer Shortcut Keys
& Chapter 6: General Information
& Chapter 7: Revision History
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Chapter 5: Ballot Viewer Shortcut Keys

Shortcut keys can be used to navigate multiple records selected for viewing in the Ballot

Viewer.

Function Shortcut Keys

Previous "Ctrl" plus "left arrow" key
Next "Ctrl" plus "right arrow" key
First "Home" key
Last "End" key
Front 1" key on keyboard, or on

numeric pad
Back 2 key on keyboard, or on numeric
pad
"Ctrl" plus "+" key on numeric
Zoom In pad, or "Ctrl" plus "=" key on
keyboard
"Ctrl" plus "-" key on numeric
Zoom Out pad, or "Ctrl" plus "-" key on

keyboard

Reset Zoom

"Ctrl" plus "0" key, on keyboard,
or on numeric pad
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Chapter 6: General Information

Report Toolbar

Each module in Electionware offers its own collection of reports. When generated,
reports are displayed on a tab in the workspace. Functions and options at the top of the
tab can be used to save, print, scroll through pages, and change the view of a displayed
report. Use the following information for reference on how to use the Report Toolbar.

Saving and Printing Reports

Use the Reports menu to select and generate a report specific to the active module.
When the report has been generated, the Report Toolbar appears at the top of the tab.

.Flennrt'. ranslation Errors &
- .F-". 1 D|:||_ Oy S 100% -

P

| Report Toolbar

Print and Save icons are on the left
of the toolbar. Save _@ @_.l | Print
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Click the Save button to save the report that is currently displayed. Electionware reports
may be saved in .pdf, .rtf, .odt, .html, .xls or .csv format.

Note: By default reports are saved in (.pdf) format.

The Save Report File dialog
box is displayed:

Enter a file name that
describes the report in the
File name field, and then
click Save/Save Report File
button.

Savee ine

<3

Riscani [iirrs

¥
| I Seve Report File

My Doomenss

Helen
jmé
kgl
Adoie Captivate Cached Projects
Audic Production
Camtasia Sbudio
Desktop
Expe Phaie 3
fr Favonkes
Ity Adcibe Captivate Progects

-]

- BEoEE

Snagit

Spark

Start Misfiu

Updaters

WIHDOWS

Dierrver Training benerary.pdf

EW INTRD - BRI pdf

IntElect Paagrarn Vissan pdl

School Books BWU pdf

Use of Color in ESS Web Site & Survey.pdf

My Descurranis Iy Corel Shoes
My Documents
, My PSP Fles
| h g My RoboHelp Progects
| Compber & My Shapes
: | ; &y SharePoint Drafes
I| “ Pt rarsa: Sarve Raport Fia
| Hiatwrork Fles of troe:  [poe (= pdf) = Cancel
Click the Prlnt. butFon to print a copy of a o T I B —
report. The Print dialog box is displayed: =
Hars: [T R ~| _ Froocnes
Select the printer of your choice from the Sma ey
Name drop-down menu. e e
Wheen:  USBO0I
Comment ™ Pertinfie
Select the All radio button to print all pages, S Coples
or select a specific page range to print by f|rn TS p—
selecting the Pages radio button and [ i Sar e T
entering the desired pages numbers in the s
from and to fields. r [ox ] cmes

Enter the number of copies you wish to print
from the Number of copies field, or use the up or down arrows to increase or decrease
the number of copies to print.

Select the Collate checkbox to print the required number of copies of each page in
sequence.
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Click the Cancel button to cancel the print job and close the Print window. Or, click OK
to accept the print job and return to the Electionware window.

or later is installed, select Adobe PDF from the Name drop-down list. Otherwise select

Note: The print option can be used to create digital copies of a report as well. Adobe 9.0
Print to file from the drop-down menu.

Page Selection Arrows

Use the page selection arrows to navigate through the report pages sequentially, or to
jump to the beginning or end of the report.

Previous |
Page o Next Page
@e=@®
.-" “--._
I bl | I Last Page

Enter a page number in the Go To Page field to

go to the specified page in the report. You can Currently
also use this field to verify the number of the . Displayed Page

currently displayed page. Number

Changing the On-Screen Report Display

Use the page size and zoom buttons to change the way that the on screen report is
displayed.

"Actual Size P@@@ 1—Zoom Ratio

W,

- —

IFit Page |[Fit Width |[Zoom In | Zoom Out

€ Use the Zoom In/Zoom Out buttons, or select a value from the percentage
pull-down menu to increase or decrease the size of the displayed image.

€ Use the Actual Size button to display the ballot image at 100%, its actual size; use
the Fit Page button to display the image within the view area of the tab; use the Fit
Width and Fit Height buttons to display the image within the width or height of the
view area of the tab.
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Chapter 7: Revision History

Electionware v.5.2 Volume V: Results User’s Guide
February 21, 2014
Document Version 2.0

Chapter Version Description Project
1 2.0 Removed content on DS200 telecom.  5.2.0.0
Removed section Viewing the SD200
Transmitted Results Status Report.
All 2.0 Updated manual title to filename in 5.2.0.0
footer.
Electionware v.5.2 Volume V: Results User's Guide
January 7, 2014
Document Version 1.4
Chapter Version Description Project
Entire Book 1.0 New book based on EVS FL 4.5. 5.2.0.0
1.0 Updated to correspond to 4.6.0.0 5.2.0.0
7 1.4 Changed project name to project 5.2.0.0
number.
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Loading Results Files, 4
Acquire Navigator
lcons, 21
Poll Places List, 22

Ballot Details, 27
Ballot Details Group Box, in Ballot Viewer, 34
Ballot View, Save and Print Functions, 35
Ballot Viewer, 32
Ballots - Table View

Find Feature, 31

ot

Clear Results for Selected Media Devices, 12
Clearing All Loaded Results, 13
Customizing

the Ballots - Table View Display, 28

the Load Results Tab Display, 7

the Poll Places - Table View Display, 10
CVR (Cast Vote Record)

View, Save and Print Functions, 37

D

DS850 Networked Results Status Report, 18

E

Election Properties, 25
Election Results - Summary Report, 49
ExpressVote

Sample Ballot, 40

F

Facsimile
definition, 37
Paper Ballot, 41
Paper Ballot Sample, 41
Print, 37

Index

L

Loading Results from a Folder, 6

M

Machine, 25
Machine Log Report, 18
Media Storage Device Details, 9

(@)

Official Paper Ballot, 39, 40

P

Paper Ballot
Facsimile, 41
Sample, 41
Sample Official, 39
Poll Places
Table View Tab, 9
Printing Ballots, 37
Produce Module, 23
Ballot Details, 27
Filtering the List of Ballots, 24
Printing ballot images or facsimiles, 37
Produce Navigator, 53
(Ballot) Filter List, 53
Filter List, 53
Produce Status, 25

R

Report Toolbar, 57
Display, 59
Page Selection Arrows, 59
Save and Print, 57

Results Report, 49
Double Vote Statistics, 51
Machine Log, 14
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S

Sample Ballot(s) Printed Report, 42
Sample Official Paper Ballot, 39, 40
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